COMPONENT:

COMMUNITY ACTION AGENCY

POSITION:


WEATHERIZATION BPI ENERGY AUDITOR
POSITION SUMMARY:

The Weatherization Energy Auditor is responsible for performing work as assigned by the Weatherization Manager
POSITION DESCRIPTION:

1. Makes initial home visits and conducts an energy audit, computes all required paperwork, photos, form 28, diagnostics and client signatures of the home.

2. Documents findings and discuss weatherization process with the client.  Discuss all health and safety issues with the client.

3. Collects all data information needed for the NEAT MHEA audits.

4. Helps in the preparation of all work orders for all crews and contractors, including estimating cost and amounts of materials needed for each task.

5. Helps ensure contractors are in line for each home and also coordinates completion dates to ensure all work is completed in a timely manner.

6. Coordinates with crew leader and crews as to work orders, special instructions and any findings.

7. Responsible for entering data into the NEAT/MHEA audits.

8. Required to complete all tasks as installer/crew leader if needed.

9. Ensure all work meets DOE/ODOC standards.

10. All other job duties as assigned.

EXPERIENCE, TRAINING AND EDUCATION:

At least one year’s experience in construction trades.  Must have all required certification.
Possess ability to:

1. Knowledge skills and abilities listed in the Building Performance Institute
2. Physically operate a motor vehicle and provide agency with a clean MVR annually

3. Walk on uneven surfaces, sit, stand, bend, talk, hear

4. Buckle, stoop, crawl, reach with hands and arms, and perform other repetitive tasks

5. Lift/carry objects, supplies, equipment, etc. (50lbs. or more)

6. Communicate effectively with staff, clients and other interested parties.

FLSA STATUS:

Non-Exempt              Revised May 2022
